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USER MANUAL LIST WEB PART

1. introduction

Developed by e-office, the List web part shows items from various types of data sources on a

page and can be configured to meet your requirements. The web part can render a listin a

default SharePoint fashion but also with a fully customised look and feel. The web part can

receive filter information from filter web parts, based on a default SharePoint filter or a \
custom made search form (the e-office Query Form web part *). e-Of'ﬁce

This manual only contains instructions for the List web part.

In order to incorporate the List web part successfully into your solution, it is recommended
you have at least intermediate functional skills in SharePoint 2007. The configuration of the
List web part will be explained step by step, resulting in a web part that shows items you
want, the way you want.

*) The Query Form web part is a fully customisable search form web part that can be
configured to send a query to a web part that shows data.

1.1. required user rights
To configure the web part, you will need at least Contribute rights to the site or page where
the web part will be used. If you have the appropriate rights, you will see (in a standard

~ Site Actions ~ |

SharePoint configuration), the button in the right corner of the horizontal

navigation bar.
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2. adding List and opening it in edit mode

2.1. base step: adding the List web part

1. Ina SharePoint site page, click the button Site Actions ~

2. Choose Edit Page. The page is now opened in edit mode. -
e-office

3. Click Add a Web Part | 2943 Web P2t |40 i sone where you want to add the web
part. A dialog opens with a grouped view of all web parts that can be added.

Note: In some cases, the overview only shows the web parts for the top zone. Click
0KS WLX dzaQ aA3ady AlWebakSo shod thdicomplde (§ KS I NP dzLJ
overview.

4. . 2dz oAttt FTAYR (GKS [ éoifieWeébBadtsQLI NI Ay GKS OF (S
Check the box in front of it to select the ol P Teyre—
web part and click the Add button. Use to display a list of items from a datasource.
The List web part has now been added to
the page.

5. In the task bar of the web part, click Edit and select Modify shared web part. You can
now configure the web part.

2.2. base step: open the List web part in edit mode

1. Ina SharePoint site page, click the button Site Actions ~

2. Choose Edit Page. The page is now opened in edit mode.

3. Find the List web part to configure. In the task bar of the web part, click Edit and
select Modify shared web part. You can now configure the web part.
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3. configuring the List web part

In this chapter you will find detailed information on configuring the List web part.

The List web part consists of two types of settings:

1. General settings. These are settings which can be configured on every web part.

2. Specific settings of the List web part.

Important: This manual only contains instructions for the List web part specific settings.

If you want to configure the web part, open it in edit mode. P SR

In the tool pane that appears on the right side of the screen, WebPart configuration

M

o
&

Use the List WebPart editor to configure

click Open the configuration editor. e et Tt gt

editor by clicking the link below.
A dialog box appears. In this dialog box you can edit the List Open the Configuration Editor.
web part specific setting.

build 20090707 page
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Run in debug mode:

select fields to be displayed

available fields:

Approval Status
Comments

Contact

Contact E-Mail Address
Contact Link

Contact Name

Contact Picture
Content Type

Created

Created By Link

i

Link to item

Modified

Modified By

Modified By Link 2

| »

m

=

Selected fields:
Title

Created By
MName

Open in a new window:

Selected field options

Display name

LinkField

Open in new window

More information

(owverrides field zetting)

-- Please select a field --

OK ] [ Cancel

USER MANUAL LIST WEB PART
| List configuration editor -- Webpage Dialog LX)
FTa Use this editor to configure your List WebPart. Configure the datasource, select and configure the fields you want the webpart to display and configure n@
4 the display options.
Datasource options Display options
Select a datasource: Select a grid: SharePaint Grid -
Just query on filter: E Sort by: - Please select a fielc + Asce -
: i=hi P, ize: . u
Select a group Publishing Content Types age size 2 (0 = no paging) m ce
Select a content type: Page Maximum number of items: 0 .
(0 = unlimited)
Include descending:
g Filter field: Title -

Select a scope: @ current web Show context menu: -- Please select a field -- -

) Current web and below Group by: — Please select a field —- .

@ site collection Pager mode: Numeric -
Select a list type (optional):  __ gelect a list template -- Pager position: Bottom -
Load fields with elevated
privileges: B Pager button count: 3 (0 = default)

The dialog box is divided into several sections:

1 Datasource optionsin this section you can configure the source from where the

web part has to collect data.
9 Display optionsIn this section you configure how the web part has to show the

data.

1 Select fields to be displayedhn this section you configure which fields have to be

shown.

9 Selected field optionsin this section you configure the options for the fields to be

shown.

build 20090707
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3.1. section datasource options

Here you configure the data source from where the web part has to retrieve the data. The
following options are available:

9 Content Type. Use this data source to retrieve items in your SharePoint environment
characterized by a specific content type (e.g. the content type Issue or Document).

9 SharePoint List. Use this data source to retrieve items from any SharePoint list, even

|
from a list in another site collection! e'Ofﬁce

9 SharePoint Search. Use this data source to retrieve items based on indexed data in
your SharePoint farm.

9 User Profiles. Use this data source to retrieve employee information from the Profile
database.

3.1.1. general settings
In Datasource options you can configure a few general settings:

Field Setting |

Just query on filter Check this option when you want data to be shown only
when a query is passed to the web part. A query can be
passed by SharePoint filter web parts or by the e-office
Query Form or IndexHeader web parts.

Operand on multiple filters  With this setting you are able to configure how the web part
treats incoming filters. This setting only applies when there
are several filter web parts connected to the same web part.
For a more detailed explanation, please check chapter 4.

Run in debug mode Check this option if the web part has to show debug data.

3.1.2. settings based on data source Content Type
This data source enables you to show data from a list made in your SharePoint environment,
on a webpage separately from the (sub) site where the list is made.

You can configure the following fields:

Field ' Setting

Select a group Select a content type group

Select a content type This list is filtered based on the value chosen under select a
group. Select the content type you want to use.

Include descending Check this option if you also want data to be shown based

on child content types of the chosen content type. If you
check this option, the specific fields from this child content
type will be available in the configuration.
Select a scope Select the starting point from where data will be retrieved:
9 Current web. Only collect data from the current site.
9 Current web and below. Collect data from the
current site and all the sub sites of the current site.
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9 Site collection. Collect data from the whole site
collection.
Select a list type (optional)  Configure an extra filter to collect data only from lists of a
LI NI A Odzf  NJ G@LISd LT &2 dgpeR:
select the optionT Select a list template--.
Load fields with elevated This option only applies in environments where anonymous

to prevent these users from receiving authentication error
messages.

3.1.3. settings based on data source SharePoint List
This data source enables you to show data from a list made in your SharePoint environment,
on a webpage separate from the (sub) site where the list is made.

You can configure the following fields:

Field Setting

Select a list Click the button @ to open the dialog box with an overview

of the site collection. Navigate to the list, select it and click
OK.

The dialog box only shows lists in the current site collection.

If you want to show a list from another site collection, copy
the URLofthatf A & i & f/'S O KfiSlt. Th BR&Nay
only contain the location of the list, not the name of the

page and/orfoldero @ Ay akFTF2N¥akl ff

Important: The visitors of the page where you configure the
web part, need to have rights for the list in the other site
collection as well.

3.1.4. settings based on data source SharePoint Search
This data source enables you to show data indexed by the SharePoint farm, not limited to a
single site collection.

You can configure the following fields:

Select a scope Select the desired search scope.

Trim duplicates Duplicate search results are removed from the list. Duplicate
items are documents and items in the search index that
have very similar content.

build 20090707 page 7
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USER MANUAL LIsSsT WEB PART

3.1.5. settings based on data source SharePoint User Profiles
This data source enables you to show data from your employees based on their profile.

You can configure the following fields:

Field Setting |

Map to search Choose the file you want to use to map the profile fields to
managed properties. A default a mapping file is provided, P_of-ﬁce
though you can create your own mapping files. These have |~
to be deployed on the server in the wpresources folder, in
the subfolder of the web part.

The mapping file is required because the values of the fields
from the profile database in SharePoint are not directly
available from the profile store in a search scenario, only
through managed properties via the search index. However,
the name of these managed properties do not always match
the name of the underlying profile field. If you do not use a
field name mapping, the name of the chosen profile field
does not match the name of the field SharePoint uses to
index the field so no value will be returned.

The mapping file enables you to add and show profile fields,
mapped to their managed properties.

build 20090707 page 8
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3.2. section selected fields to be displayed
In this section you can select which fields have to be used in the web part view. You can add

or remove fields from the view.

Select fields to be displayed

Available fields: Selected fields:

Approval Status

Content Type
Created

Created By

Created By Link (*)

o
Link to item (*)

Maodified

Modified By

Modified By Link (*)

Name
Name Link (*)
Title

Important: if you want to filter the e-office List web part based on the value of a particular
field, the field has to be available for the view.

3.2.1. adding fields to the view
If you want to add fields to the view, select the field in the list under Available fields and click

the button . You can select and add more fields at a time using the Ctrl button.

3.2.2. removing fields from the view
If you want to remove a field from the view, select the field from the list under selected

fields and click the button . You only select and remove one field at a time.

3.2.3. showing document icons in the list
If you show document items in the List web part, you can also show the associated icon of

the document.

e-office List Web Part showing site columns of multiple content types

Name Content Type Contract status

ii“lj Hosting intranet eerste voorstel.docx Klant Voorstel

E’IJ Contract inzet e-office 2008. docx Contract Ondertekend

EIJ Morthwind Traders - e-office Jaarplan 2005, pptx Klant Voorstel

E’IJ Voorstel gebruik webparts. docx Klant Voorstel

EIJ Urenoverzicht, xlsx Klant Rapport

E’IJ Gebruikerstraining OCS op de werkplek. docx Klant Rapport

5]  Bookl.xsx Klant Document

Enable this by adding the field & 5 2 O LtdQt® yekected fields list:

build 20090707 page 9
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Select fields to be dizplayed

Available fields: Selected fields:
Afdeling - Doclcon
Afdeling @ MName
Approval Status Content Type
Article Date Contract status
A mmmmintad Cambamt Thome Meammsed Somm

e-office
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3.3. section selected field options
In this section you can apply field specific settings. These settings apply to fields added to
the Selected fields, as explained under section selected fields to be displayed .

When you select a field in the Selected fields list, the field options to configure show:

Selected field options e-Ofﬁce

|al save field | # Move Up | % Move Down

Display name: INﬂmE

LinkField: [Name Link |
Open in new window: N

Sort order: I-- Select order in sorting -- ;I

You can configure the following fields:

Field Setting |

Display name Specify the display name of the field.
LinkField Create a shortcut to underlying data of the row:

1 Created By Link. Generates a shortcut to the user
who created the item.

9 Link to item. Generates a shortcut to the list item.
Important: This option does not work in an
environment with anonymous users because the
underlying SharePoint mechanism only works with
authenticated users. For more information, see the
section below.

1 Modified By Link. Generates a shortcut to the user
who last edited the item.

9 Name Link. Generates a direct URL to the item. This
2LIA2y 2yfe@ FLILXASE G2
items have their own URL (other list items are only
accessible through a generic URL with parameters).

Open in new window Check this option if the option chosen under LinkField has to
open in a new window.
Sort order Configures the sorting of the items in the list. If you want to

sort the items on more fields, you configure the sorting rank
for all applicable field by choosing the rank from the list.
Sorting configured under Display options will always have a
higher rank. See paragraph 3.4.2 /3.4.3.

Move Up Moves the selected field up in the selected fields list.
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Field ~Setting

Move Down Moves the selected field down in the selected fields list.
Save field After making the changes in the field settings, click

I save field 4 cave these changes. If you do not save the
changes before editing another field or clicking OK, the
changes will be lost!

e-office

Link to itemin an anonymous environment

As explained in the overview above, Link to item does not work in an environment with
anonymous access. This is caused by the file CopyUtil.aspx used by SharePoint to forward a
user to the correct item, based on some parameters. However, you can create a solution by
using the e-office Grid and a mechanism for forwarding the user to the list item. Please
contact e-office for a custom solution.
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3.4. category display options

In this section you can set the specific List web part rendering options. Generic settings of a
web part can be set in the tool pane (the screen on the right side of the page, visible when
the web part is in edit mode).

For displaying the data in the web part, there are three rendering modes (views) available:

|
Calendar. This view is used for date driven items, like events. e-Ofﬁ ce
e-office Grid. This view is based on xsl style sheets. A number of are installed with
the web part but you can also make your own views.
3. SharePoint Grid. This view shows item in a default SharePoint grid.

3.4.1. settings based on Calendar view
This view is used for date driven items, like events. The options for this view are directly
connected to the fields selected under Selected fields: only selected field scan be used.

You can configure the following options:

Field Setting

Start date Select a date field which indicates the starting date and time
of the item. Only fields with date/time type can be used.

End date Select a date field which indicates the end date and time of
the item. Only fields with date/time type can be used.

Title Select a field that should be used as title field of the item in
the calendar view.

Location Select a field that should be used as the location of the item
in the calendar view.

Description Select a field that should be used as the description of the
item in the calendar view.

All day event Select the field that indicates if the item is an all day event.

3.4.2. settings based on the e-office Grid view
This view is based on xsl style sheets and enables you to make your own views.

You can configure the following options:

Field Setting |

Sort by Select the field on which the items should be sorted. If you do
not select a field, sorting will depend on how SharePoint
returns the items. This depends on the data source.

The items will be sorted ascending by default. Select
Descending to sort the items descending.

If you want to sort on multiple fields, set sorting for the
applicable fields in the Selected field options. See paragraph
3.3.
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Field Setting |

Page size Enter a positive integer value to define the number of items
to show on the page.

Note: the more items you show on one page, the longer it
takes before the page is fully rendered.

Maximum number of items Enter a positive integer value to define the maximum number
of items to return (may be divided over multiple pages as set |
under Page size).

Note: A sort order, if configured, will be applied before the
maximum amount of items.

Filter field If you have selected a field for this option, rows in the view
will be clickable (a radio button will be generated in the first
column). By clicking the row, it will be selected and the value,
set by the filter field, will be passed to another web part. That
web part has to support filters and you have to set the
connection manually. For example, you can use this option to
filter a List web part based on the data of a selected row in
another List web part. You can filter every web part that
accepts a filter.

Note: 1 KS aSt SOGSR FTASEtR R2Say
Selected fields in the section Selected fields to be displayed.

2-office

Stylesheetiocation The e-office Grid is rendered using xsl style sheets. These style
sheets come as files on the web server and can be retrieved,
depending on the preferred settings, from a language-specific
location:

9 Default location. Selected by default. The xsl style
sheets will be retrieved from the folder
wpresources\Eog.SharePoint2007.WebParts\<version
>,

91 Current culture. The xsl style sheets will be retrieved
from a sub folder in the default location. The folder
name has to match the current culture of the
SharePoint site (e.g. 1033). This is based on the
language specific templates in SharePoint which are
available on the server.

9 Current variation. The xsl style sheets will be retrieved
from a sub folder in the default location. The name of
the folder has to match the current variation settings
of the SharePoint site (e.g. nl-nl).

Important: the sub folders as described in Current culture and
Current variation are not supplied by default. You can create
these yourself and place a translated copy of the default xsl

style sheets or your own xsl style sheet.

build 20090707 page 14
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Select the preferred xsl style sheet file. The files, located at
the chosen Stylesheet location, are displayed. By default the
following xsl style sheets are supplied:

Select a stylesheet

f

f

AnnouncementFormatting.xslt. This style sheet is used
for showing Announcements items.
BlogFormatting.xslt. This style sheet is used for
showing blog posts.

DiscussionFormatting.xslt. This style sheet is used for
showing Discussion items.

GridFormatting.xslt. This style sheet is used for
showing items in the grid layout.

Phonebook.xlst. This style sheet is used for showing
SharePoint profiles in a layout specific for a
phonebook.

2-office

build 20090707
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3.4.3. settings based on the SharePoint Grid
This view renders a default SharePoint-grid.

You can configure the following options:

(Feld  seing |

Sort by Select the field on which the items should be sorted. If you
do not select a field, sorting will depend on how SharePoint P_of-ﬁce
returns the items. This depends on the data source. ’
The items will be sorted ascending by default. Select
Descending to sort the items descending.
If you want to sort on multiple fields, set sorting for the
applicable fields in the Selected field options. See paragraph
3.3.

Page size Enter a positive integer value to define the number of items
to show on the page.

Note: the more items you show on one page, the longer it
takes before the page is fully rendered.

Maximum number of items Enter a positive integer value to define the maximum
number of items to return (may be divided over multiple
pages as set under Page size).

Note: A sort order, if configured, will be applied before the
maximum amount of items.

Filter field If you have selected a field for this option, rows in the view
will be clickable (a radio button will be generated in the first
column).

By clicking the row, it will be selected and the value, set by
the filter field, will be passed to another web part. That web
part has to support filters and you have to set the connection

manually.
Title Created By
@ 15 Sjoert Ebben
20 Sjoert Ebben

For example, you can use this option to filter a List web part

based on the data of a selected row in another List web part.

You can filter every web part that accepts a filter.

NoteYy (G KS aSftSOGSR FAStR R2S

Selected fields in the section Selected fields to be displayed.
Show context menu Select the LinkField as configured in Selected field options to

show a context menu for that field. First you need to set the

LinkField on a field and then apply a context menu to the

regarding LinkField.

The context menu shows a few options available on the list

build 20090707 page |6
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Field Setting |

item:
View Properties

4 EditProperties

-'If_l Manage Permissions

X  Delete

Send To 3
g Checkout
—l:,] Version History '
Add to My Links
Alert Me
Example You use the Search data source and choose
‘Filename” as the column to be displayed in the list. In the
Selected field options&a S G G KS  dzNXhe LFKFiSdE R
Now users can click an item in the list to open it. You can add
the context menu as displayed above for every item by
asSidaAy3a I iKSoveayitt Renud t

Note: displaying the context menu on every list item
increases the time to render the page. Specifying a low value
for Page size will reduce the render time.

2-office

Group by

Select the field to group the items in the list on.

Pager mode

Select how the paging buttons have to be displayed (in case
paging is applied). The following options are available:

9 Buttons: Next/Prev. This option generates text
buttons to navigate to the next or previous page.

9 Buttons: Next/Prev/First/Last. This option generates
text buttons to navigate to the next, previous, first or
last page.

9 Images: Next/Prev. This option generates image
buttons (SharePoint defaults) to navigate to the next
or previous page.

1 Images: Next/Prev/First/Last. This option generates
image buttons (SharePoint defaults) to navigate to
the next, previous, first or last page.

9 Numeric. This option generates text buttons to
navigate to a specific page.

9 Numeric: First/Last. This option generates text
buttons to navigate to a specific page, the first or last

page.

Pager position

Select where the paging buttons have to be displayed (in
case paging is applied). The following options are available:
1 Bottom. Shows paging at the bottom of the list.

9 Top. Shows paging at the top of the list.
9 Top and Bottom. Shows paging at both top and
bottom of the list.

Pager button couh

Only applies if in the Pager mode is chosen with the option

Numeric or Numeric: First/Last. Configures the maximum

build 20090707
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Field Setting

amount of text buttons to be displayed. The hidden page
numbers will be displayed with three dots. Clicking these
dots will direct you to the next group of pages to be
displayed.

Home & 16

123.. 456 ...

en u
Open in a new window -'Ofﬁ ce

Check this option to open every generated shortcut in the list
item in a new window. This overwrites the field specific
settings.

Important: shortcuts of the items in the context menu
cannot be opened in a new window.

build 20090707 page 18
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3.5. applying the settings

When you have completed the configuration, click the OK button in the dialog screen. The
new settings will not be immediately visible. To show the result of the new settings, click the
Apply button in the tool pane:

OK Cancel Apply

e-office

In the tool pane you can set some generic options of the web part, like the web part title.
Click the OK button to close the web part tool pane.

Tip: if you have not completely configured the web part yet and want to proceed at a later
time but do not want other users to see the work in progress, check in the container page as
draft. This requires the versioning setting Create major and minor (draft)versions to be
enabled in the page library.
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4. filtering data in the web part
The following web parts can be used to send a filter to the List web part:

i e-office QueryForm web part
9 e-office IndexHeader web part
9 any SharePoint filter web part (only available with an Enterprise license for

SharePoint) G'Ofﬁce

All these web parts apply their own filter. By connecting them to the List web part, the filters
will be applied to the list. Please check the e-office web part manuals for specific examples.
On the following site, you will find more information on the default SharePoint filter
components:

http://office.microsoft.com/en-us/sharepointserver/HA100337861033.aspx

The List web part allows connections from multiple filter parts. You can combine these

multiple filter criteria to a single one® ¢ K S Cpdrdiidiorenylltipte filtersé A yectionK S

Datasource options specifieshow 1 KS FAf 6 SNBR 6Aff 0SS opadp AYSRd LT
all items in the list have to meet all filter criteria® L F & 208&Bpar&nd, all ikenSin tie

list should meet at least one of the filter criteria, not necessarily all.

ExampleSuppose you show a list of documents from different department sites with the e-
office List web part. You limit the items in this list for a user by showing only documents
from his department. This is achieved by connecting a default SharePoint Current User Filter
web part to the list. Then you provide the user with the option to search for all documents
published with a specific publication status. This can be achieved by adding a default
SharePoint Choice Filter to the page and connecting it to the list. You also add an e-office
IndexHeader web part and connect it to the list to allow the user to filter on the first letter in
the name of the author. Finally, you add an e-office Query Form web part, connect it to the
list and configure it to allow the user to search for specific meta data within the documents.
You combine thesevariousF A€ G SNE o6& aSftSOGAY3I da! yRé F2NJ ahLJS
configuration will look like the following (without the arrows):

build 20090707 page 20
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B, Add a Web Part

IndexHeader Web Part

|l alblcldlelflalnlililkll |Imlnleoleplalrl|s=sI_[t]u

Left Column
EL Add a web Part

List Web Part edit = | % 5 Filter: Status

Right Column

EL Add a web Part

v

edit - | %

w | x| v | z

edit - | %

Flease select a filter value to display items in a list.

nding values to:
List Web Part

5% Current User Filter edit - | %
i\, [ This filter is not connected.
i) @ This is a context filter.

‘Query Form Web Part edit - | x

Eigenaar

ocument type  [(Select) -

Gepubliceerd na |

Search

In this screen shot, you see four web parts that generate a filter to be send to the List web

part.

build 20090707
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5. using a web part value as filter value

You can use the List web part to send a filter to another web part. For example, you can use
the List web part to show a list of content types and send the selected content type as a
filter value to another List web part that shows items based on that content type:

List Web Part [1] G'Ofﬁce

Content Type

‘. Welcome Page
- Article Rage

' Fage

List Web Part [2
Name

=l Content Type : Welcome Page
default.aspx
isDocument.aspx
EBestBets.aspx
Upgrade.aspx
category.aspx
default.aspx
default.aspx
ZelfdeVelden.aspx

Clear.aspx

This option is available when you have configured the List web part to use the SharePoint
grid to render the list items. See paragraph 3.4.3 for more configuration details.

To send the filter value to another web part, you should connect the web parts:
1. Open the page in edit mode.

2. Inthe title bar of the List web part sending the filter value, click the down arrow to
show the context menu.

-

Minimize
Close

2| Modify Shared Weh Part

Export...

3. Click Modify Shared Web Part to open the web part in edit mode.
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4. In the title bar of the List web part, click the down arrow again to show the context
menu. Now select Connections > Send selected column value To > [name of web

part].

Minimize
Close
K | Delete
=2 | Modify Shared Web Part

Connections 4

Export... Send selected column value Ta  #

Get filter From r

Filter consumer SharePoint Grid
Filter consumer e-office Grid

Filter provider e-office Grid

A dialog opens. In this dialog, you can set the field that consumes the filter value of

the List web part:

£ | Configure Connection — Webpage Dialog

Filter SelectedColumnValue
Filtered Parameter Title -

[ Finish ] [ Cancel

Click Finish to apply the filter. Publish the page or check it in.
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